
Stepping Stones attendance agreement

Stepping Stones is a training programme for Facilities staff at the Oxford Radcliffe Hospitals. 

The training covers communication skills, mathematics and computing. 

The training is delivered by trainers from Oxfordshire County Council’s Adult Education Department. 

Because Stepping Stones training is free and takes place in paid work time, it is important that staff and managers have a clear understanding about attendance.





















































































































Sample of Participants' Attendance Agreement





Staff commitment





I agree to attend my time-tabled Stepping Stones training sessions when released. 





Signed





…………………………………………………………………………………


Name						Department		date








Management commitment





I agree to release ……………………….……………….. to attend his / her time-tabled Stepping Stones training sessions whenever possible. 





Signed





………………………………………………………………………………………


Supervisor		date			Manager		date











