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profile report
	Role
	Department

	Report date
	Recorded by

	Overall objective

	

	Responsible to

	Responsible for

	

	

	Necessary qualities 

	

	

	

	

	

	

	Desirable qualities

	

	

	

	

	

	

	Forgivable weaknesses

	

	

	

	

	

	How the ideal person behaves in this role

	To their customers

	

	

	

	

	

	To their colleagues

	

	

	

	

	To their staff

	

	

	

	

	To their managers

	

	

	

	

	

	What proves they are ideal in the role?

	

	

	

	

	What are the three most important skills needed for this role?

	1.

	2

	3.


What makes a person good at their job?
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Adapting the Curriculum One Day Training ( WBSN 2002 
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